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PLANNING MY NEWSPAPER REPORT

Before you start writing your final newspaper it’s really important you plan it. You don’t need to
write down in full sentences but you do need to plot down what you will include and where. This
will make it much easier to write.

EVENT YOU ARE REPORTING ON:

HEADLINE:

BYLINE:

LEAD PARAGRAPH

Who was involved?

What happened?

Where did the event take place?

When did it happen?

BODY (break up the story in time order, what happened first, second, third)

PARAGRAPH 1

PARAGRAPH 2

INTERVIEWS - REMEMBER SPEECH MARKS “ ”

NAME OF CHARACTER
INTERVIEWED

WHAT THEY SAID/WHICH PARAGRAPH WILL YOU PUT QUOTE IN

END PARAGRAPH

Any other useful information?

Final quote?




